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St Anne’s Catholic School  

 

 

 

 

MISSION STATEMENT 

As a Roman Catholic School we will provide a loving, caring environment, 

 in which each child is valued and their spiritual, social and educational needs 

will be nurtured according to the teachings of Jesus Christ  

as expressed within the Catholic Church. 
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St Anne’s Catholic School  

 

July 2014 

 

 

WELCOME 

 

Thank you for your interest in the position of Principal at St Anne’s Catholic School as advertised. 

Please find attached our application pack which includes; job description, personal specification 

and information forms, S65 Form, authorisation form and declaration. 

Applications close Friday 25 July 2014 – 5pm.   We expect to interview in the week beginning 6 

September 2014. Commencement date will be Term 1 2015. 

If you believe that you are the right person to lead our very excellent teaching team we welcome 

your application. 

Please send your C.V. and Application Form in confidence to: 

 

Rhondda Sullivan 
Chairperson Board of Trustees 
St Anne’s Catholic School 
C/- P O Box 19 611 
Woolston  
Christchurch 8241 
 
Or email to:     rsullivan@outlook.co.nz 
 
 
We look forward to hearing from you. 
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SCHOOL PROFILE 
 
 

St Anne’s Catholic School is a parish-based school with a strong sense of history having been founded in 

1906.  The charism of the Mission Sisters of being there for everyone, especially the needy, is still strong. 

We have a specific purpose of leading the children to a knowledge and love of Jesus, and of assisting 

parents and caregivers in the Religious Education of their children.  We particularly stress that the 

Christian life is in itself life, and not just an appendage to it. 

We believe thus that no programme is sufficient on its own, but if faith is to be nurtured in children, 

then it is the whole atmosphere and total life of the school, the Parish and home, the Christian attitudes 

and values and example that surround children, which will most profoundly influence their faith. 

We recognise that each child is unique, and we strive to develop each to the fullest extent of their 

potential.  We endeavour to do so in a family environment of trust, sharing and respect for others where 

the children feel secure in a supportive environment. 

St Anne’s Catholic  School is a U3 Decile 3 state-integrated Catholic primary school with a current roll of  

108 students ranging from New Entrants to Year 8.  The school currently has 5 full time teachers,  an 

ESOL teacher, a full time teacher aide and an office administrator.  

Students’ Vision 

 At St Anne’s we help each other to live like Jesus. 

 We want to be able to play fairly. 

 Try again when things get tough. 

 Find ways to think about things. 

 Be able to organise ourselves. 

 Talk about our feelings and find ways of talking through our problems. 

 We want to be pupils who join in and give it a go. 

 We want to be proud to be part of St Anne’s Catholic School. 

 

 
  



PRINCIPAL’S JOB DESCRIPTION 
 

PRIMARY OBJECTIVES: 
 To provide an environment where teaching and learning opportunities are paramount to the 

needs of the children. 

 To maintain and strengthen the Catholic Special Character of the School. 

 To provide professional and administrative leadership, consistent with the aims of the School 

Charter and review, develop and implement policies and procedures in conjunction with the 

Board of Trusses. 

 To provide professional leadership in all matters including the school’s Catholic Special 

Character, curriculum programmes, staff performance, and pupil progress , in an environment 

which provides effective learning teaching and personal development. 

RESPONSIBLE FOR: 

 The Principal is accountable to the Board of Trustees for the effective operation of the school.  

This includes the overall leadership and professional leadership of the school, and the 

implementation of the aims and objectives of the school charter though school policies, 

procedures and programmes.   Of particular importance is the provision of spiritual leadership 

and maintenance of the Catholic Special Character of the school through a liturgical and faith 

life and day to day interactions of the children and staff. 

 

FUNCTIONAL RELATIONSHIPS WITH: 

 Students;  Staff;  Parents;   Caregivers and Whanau; Board of Trustee members; Community 

Groups;  Parish Priest; Parish  Community; Government and Education Agencies, and 

Education Colleagues. 

 

CATHOLIC SPECIAL CHARACTER: 
Key Tasks 

 Document and implement religious education policies and guidelines. 

 Effectively implement the religious education programme throughout the school. 

 Promote partnership between parish, school and community. 

 Model, nurture, encourage and support the values outlined in the school charter. 

PROFESSIONAL LEADERSHIP: 
Key Tasks 

 Demonstrate and lead a thorough understanding of current approaches to effective teaching 

and learning across the curriculum. 

 Encouraging vision and innovation in classroom practice and organisation. 

 Analyse and make effective responses to school self-review, external audits and outcomes of 

student learning. 

 Fulfil the role of chief executive of the BOT. 

 Reflect and act on own performance. 

  



PERSONAL SPECIFICATION 
 

This is a ‘tagged position’ and therefore the successful applicant must meet the requirements determined by 
the Proprietor. 
 
The person we are seeking must be a New Zealand registered Teacher and hold a current practicing certificate. 
 
The appointee will be required to work closely with the school Board of Trustees, Staff, Parents, Parish Priest 
and the Parish Community. 
 
The appointee will: 
 

 Be prepared to undertake religious instruction study and personal faith formation as an on-
going necessity. 
 

 Be a highly motivated individual with proven teaching, curriculum development and 
implementation experience. 

 
 Have excellent communication skills and the ability to relate to our school community. 

 
 Be well organised and exhibit professional leadership. 

 
 Have a sound ability for the development and implementation of policies and procedures. 

 
 Have strong managerial skills and demonstrated skill of managing and understanding school 

finances. 
 

 Have  strong interpersonal skills. 
 

 Be visionary in outlook. 
 

 Have well developed public relation skills with the ability to positively market St Anne’s 
Catholic School. 

 
 Have the ability and willingness to teach within a culturally diverse environment. 

 

  



 



 



 

  



 

  



 

  



 

  



 
 

 

AUTHORISATION  FORM 

to accompany an Application for the  

Position of Principal 

of St Anne’s Catholic School, Woolston 

 

Applicant’s Name:…………………………………………………………………………………………………… 

 

1. I authorise the Board of Trustees of St Anne’s Catholic School to contact any person 
named by me as a referee to seek further information about me as an applicant. 

2. I authorise the Board of Trustees of St Anne’s Catholic School to contact  other 
persons relevant to this application to seek further information about me as an 
applicant. 

3. I acknowledge that short-listed candidates will be asked to take part in an interview 
with the Board of Trustees and any professional consultant.  I am willing to take part 
in such an interview if short-listed. 

4. I understand that my application details, other than those mentioned in Clauses 4 
and 5, will remain confidential to those authorised by the Appointments Committee 
of the Board of Trustees of St Anne’s Catholic School to be part of the appointment 
process. 

5. I authorise the Board of Trustees to contact my Parish Priest to make enquiries 
regarding my faith observance. 

 

 

 

Signature:……………………………………………………………………..   Date……………./……………./2014 

  

St Anne’s Catholic School  
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______
 



APPLICATION  FORM 
 

PERSONAL INFORMATION 
 

 
Full Name: ___________________________________________________________________ 
 
Address: _____________________________________________________________________ 
 
  _____________________________________________________________________ 
 
  _____________________________________________________________________ 
 
Town/City: _______________________________________________________________ 
 
Telephone:  Home: ______________________________________ 
 
Mobile:     _______________________________________ 
 
Fax:     _______________________________________ 
 
E-mail:     _______________________________________ 
 
Number of Years Teaching:  _______________________________ 
 
Teacher’s Registration Number:  ___________________________ 
 
Registration Expiry Date:   ________________________________ 
 
Current Position:  School:  ________________________________ 
 
Position:   _____________________________________________ 
 
Date of Appointment:    __________________________________ 
 
Location:     ____________________________________________ 
 
 
 
 

  



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

St Anne’s is committed to responsible handling of personal information collected as part of the 

Recruitment process and complies with the Privacy Act 1993. 

 

 

Signed:…………………………………………………………     Dated:   ………………./………………../2014 

Criminal Conviction Declaration 

Have you been convicted or have pending charges for any offence against the law (apart from 
minor traffic offences)? 
       Yes   No 
If “yes” please provide full details: 
…………………………………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………… 

Have any complaints concerning student safety  been directed at you? 

       Yes   No 
If  “yes”  please provide full details: 
…………………………………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………… 

      

 
Health Declaration 

Have you any mental or physical health issues that you feel may impede your ability to perform the 
duties of this role?       

Yes   No 
If “yes” please provide full details: 
…………………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………… 

 

Qualification Declaration 

All qualifications, including Certificates, Degrees and Diplomas held are authentic. 
 
I certify the information provided is correct and that no relevant material or information has been 
omitted.      
 
Signature: …………………………………………………………………  Date: ………………………./………………/2014 
Please note that if you have provided  incorrect or misleading information, or have omitted any relevant information during the 
appointment process, you may be disqualified from consideration or, if appointed, be liable for immediate dismissal. 

  

  

  


